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Notice of Intent to Home School Form 
 

The Home School Office has worked closely with the Division of Research & 

Technology to create an online form where parents can securely submit their 

notice of intent to home school their child(ren) to the district in which they 

currently reside.  Each district will have a designee who will access the 

administrator side of the submitted forms to approve and/or update 

applications as they are received.  This designee will receive email notification 

each time an application is submitted by a parent in the designee’s district. 
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Accessing the Form 

To access the form, go to https://adedata.arkansas.gov/.  You will click on the 

“All Tools” link on the left side of the screen.  Then click the “Online Forms” icon: 

 

 

 

 

 

 

 

 

 

 

 

You will sign in with your Triand username (email address) and password:  

 
 
 
 
 
 
 
 

https://adedata.arkansas.gov/
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You will be taken to the ADE Online Forms - Admin Page.  From here select the 
Home School Intent Admin form: 
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Home School District Administration (Admin Tab) 

You will be defaulted to the Admin tab of the form: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

Here, you will see all Notices of Intent that have been submitted by a parent to 

your district.  You can sort by any of the column headings or filter by using the 

search boxes. 
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You can view the saved PDF application, view the students on the application 

and their history, and update the status of the application.  

 

Changing the Status of an Application 

To change the status of an application, click “Update”.  The application will load, 

and you will use the “Save” and “Next” buttons to save any changes, as well as 

navigate through the document:  
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From the Application Summary page, you will select a status for the application 

from the drop-down menu: 

 

You will also be able to add district comments to the application: 

 

NOTE:  By selecting “Ready for ADE Review”, you are indicating to the Home 

School Office that the application is complete and ready for their approval. 
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Once you save the status and any comments by clicking the “Save” button, you 

will be notified that the record saved: 

 

To view student history, click on “Students” from the “Actions” column, and the 

students on the application will appear: 

 

 

 

 

 

Click “History” to view the enrollment/withdrawal history of a student: 
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Reporting 

Reports are also available to the District Admin.  To access the reports, click on 

the “Reports” tab: 

 

Reports can be filtered by school year and title: 
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Once you make your selection, click “View” to open the PDF file of the report: 
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Applications (Forms Tab) 

You can access the application area by clicking on the “Home School Intent” link 
under the “Forms” tab:  
 
 
 
 
 
 
 
 
This is where you could assist a family in entering a new application; however, 
keep in mind that best practice would be to have the family log in/register in 
order for their applications to show under their own account and not as being 
entered by you: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
NOTE:  The Home School Intent form from the Forms tab appears to you just as 
it does to a parent/guardian completing the application. 
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To add a new Application, click the “Add New Application” link: 
 
 
 
You will be directed to the Notice of Intent to Home School: 

 
 
To begin, you will select the district in which the student resides.  The county 
and superintendent information will populate based on your selection. 
 
Next, you will choose the start date. 
 
Once you have completed the required parent/guardian information click “Save” 
and/or “Next” to move to the next page of the application: 
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“Save” can be clicked if you wish to save your changes and come back to 
complete the form at a later time.  “Next” can be clicked to move forward 
through the application, with changes still being saved. 
 
You will then enter the information for the child(ren) on the application. 
 
After completing all of the required fields, click the “Add” button.   You will 
repeat these steps for each child you are including on the intent form.  Once all 
students are added, click “Next” to continue.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
NOTE:  Once a student has been added to an application, you will have the 

option to add the student(s) to future applications. 
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Enter the information regarding the curriculum and class schedule provided on 
the application: 
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Once added, click “Next” to continue to the Home School Waiver Form. 
 

 
 
Click the checkbox to electronically sign the waiver if all information shown is 
correct.  If you need to update/correct any information before signing, use the 
“Back” button to return to previous pages. 
 
Finally, enter the applicant’s phone number in the box provided and click 
“Submit”.  
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From the application area, you can view all applications that you have entered as 

an admin: 

 

You can view the application to save or print as needed: 
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Student Maintenance 

From the Student Maintenance section, you can update any student information 

for the students you have added: 
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Click “Update” for the student whose information you wish to change: 

 

Make any necessary changes, and click the “Update” button to save or “Cancel” 

to void. 

NOTE:  Any changes made here will not be reflected on a particular application.  
The information found on this screen is what will be shown on the “Student 
Information” screen when you are selecting previously entered students on a 
new application. 
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From the application area, you can also “Enroll” and “Withdraw” students that 

you have entered by clicking on “Students” under “Actions”: 

 

You will then see the students on that specific application and have the ability to 

enroll or withdraw by clicking on the “Action” shown: 

This triggers an email to the district designee and the Home School Office that a 

student is ready to enroll or withdraw, just as if a parent was completing the 

application.  
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Account Management (Account Tab) 
 
From the “Account” tab, you can also reset a password for another user provided 
you have the individual’s username or email address.   
 

 
 

 
 
Click on the Reset Password link. 
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Enter the username or email for the person requiring a reset.  Click “Verify”.  
You can ignore the security question and click “Reset Password”.  An email will 
be sent to the user with a new password. 
 

 


